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If an account is overdue, all payments deposited from parents will first be applied to tuition and
fees on account, to reduce the overdue balance. Students may be placed on records hold and
enrollment hold for incomplete registration if

• an overdue balance exists on the tuition and fees account; or

• the student has not successfully completed registration at MPCS; or

• the student is missing an item from their application that prohibits them from being accepted or
registered.

Students may also be placed on a records hold and finals held for overdue balance on account.
These holds are imposed at the sole discretion of MPCS.

• Enrollment Hold - The affected student(s) will not be permitted to attend MPCS, receive a
schedule, or be placed on a roster for the period in which the hold is in effect, and the student(s)
may be required to withdraw from MPCS and be subject to withdrawal policies and fees.

• Ineligible to Enroll Hold – This indicates a student has a balance on the previous year’s account at
the beginning of the school year, or the student is on probation and must satisfy requirements in
order to become eligible for enrollment. These holds can prevent a student from registering and/or
from being placed on a class roster.

• Admission Hold – A student is missing an item to complete registration or view schedules will be
placed on an Admission Hold and will be prevented from being placed on class rosters and/or
receive class schedules.

• Records Hold - Grade reports, FACTS Portal grades view, and final transcripts of the affected
student(s) will be held by the business office for the period in which the hold is in effect.

• Finals Hold - The affected student(s) will not be permitted to take final exams and will therefore
not be complete for the academic year in which the finals hold takes place.

If a student account is on hold for business office or admission office purposes (and the FACTS
Portal or Canvas view is locked), then a student will be unable to obtain the necessary schedule to
purchase books until the hold is released.
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In the event records are held for one of the above reasons, applicable report cards and transcripts
holds will be kept in the business office after notification has been sent to the parents. Any
inquiries to this regard should be referred to the student accounts office to keep teachers, coaches,
and administrators from being put in the middle of any inquiry, dispute, or escalation in this regard.

The only exceptions to this policy are those approved by the chief financial officer. Any student
payments deposited with the business office that must be re-directed toward an overdue tuition
balance will be flagged to the appropriate administrator and payer.



• One-pay plan – due in full by June 1

• Three-pay plan (additional fee) – payment 1: due by June 1, payment 2: due by October 1,
payment 3: due by February 1

• Ten-pay plan (additional fee) – due the first of each month, June through April; there is no
payment

Families will create and access a personal account through FACTS Portal, an online tuition
management site, to set up tuition payments and review statements.

If an account is overdue, all payments deposited from parents will first be applied to tuition and
fees on account, to reduce the overdue balance:

• If an overdue balance exists on the tuition and fees account; or

• If the student has not successfully completed registration at MPCS; or

• If the student is missing an item from their application which prohibits them from being accepted
or registered.

Preschool and lower school students may be placed on records hold and attendance hold.

Middle school and high school students may be placed on enrollment hold for incomplete
registration.

Middle school and high school students may also be placed on records hold and finals hold for
overdue balance on account. These holds are imposed at the sole discretion of MPCS.

Students participating in athletics will pay an athletic fee once per school year in order to
participate. All students participating in the arts of any form will pay an annual participation fee
once per school year in order to participate. Player packs will also be charged according to the
team sport or arts activity.

All checks should be made payable to MPCS and should be either mailed or delivered in time to
arrive on or before the first of the month. All checks returned for non-sufficient funds will be
assessed a $30.00 returned check fee and reprocessed a second time. If a check is returned twice
or if at least one prior check has been returned in this school year for non-sufficient funds, an
additional returned check fee of $30.00 must be paid by cash, certified check, or money order. If a
family has non-sufficient funds twice during an academic year, any and all fees must be paid in
cash or credit card for the remainder of that academic year. The right to pay by check is forfeited.
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Schedules for middle and high school students will not be released for the upcoming school year
until the June and July payments are received. Students not returning connected learning devices
and/or accessories at the end of each year will be placed on hold until the items are returned or the
cost for lost or non-returned items is paid.



Students entering school after September 1 will pay the $75.00 application fee, all related
registration fees, and prorated tuition for all days to be enrolled.

If for some reason a payment cannot be made, it is necessary to notify the business office, as
penalties accrue as specified below.

Late Enrollment



Failure to make the first tuition payment on time will result in a $100.00 late fee and the student
losing a guaranteed place in class, thus moving that student to the end of the waiting list.

A $50.00 late charge per student will be assessed if payment is not received by the due date. If an
account falls past due thirty (30) days, the parents will be contacted, and the student will not be
allowed to attend classes until the tuition is brought up-to-date. The account will be subject to
appropriate penalties including all late fees. Once a three (3) pay or one (1) pay account falls thirty
(30) days past due, the account will automatically revert to the ten-pay plan for the entire yearly
amount.

MPCS must rely on tuition income to meet its operating expenses. Since salary obligations are
contractual in nature and are based on income projected by enrollment contracts, it is essential
that the income from tuition be assured. For this reason, the school follows the withdrawal policies
in the student handbook when dealing with situations in which students withdraw from school
before the end of the school year or when students enroll after the school year has already begun.

Penalties



When a student requests to withdraw from the school, a completed withdrawal form must be
submitted to the admission office. The school will then initiate the withdrawal process. All fees,
fines, library materials, etc. must be cleared in order to complete the process of withdrawal. No
MPCS student is entitled to receive grade reports or transcripts until all fines, fees, library
materials, etc. are cleared. The Student Withdrawal Request Form must received by the Director of
Admission on or before the Termination Date.

• If the Student Withdrawal Request Form is received prior to April 1, the parent will be relieved of
all tuition paid and other payments and fees that would have come due after the termination date,
less the non-refundable, non-transferable application fee and tuition deposit.

• If the Student Withdrawal Request Form is received on or after April 1, the parent is responsible
for the applicable portion of the full tuition based on the 10-payment plan. (refer to your tuition
contract for specific details on these amounts.)

The only exception to the policy above is if the family experiences a change in circumstances that
meet the criteria below:

• the physical relocation of the family as required by one of the parent's/guardian's employers or
other family emergency outside of a sixty (60) mile radius of the school

• a heretofore unforeseen medical condition that necessitates withdrawal

• the death of a student or parent

• a circumstance which – at the school's sole discretion - meets the standard for a change in
circumstance

The full details on the MPCS withdrawal policy regarding tuition may be found on your tuition
contract.
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